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Here’s A FREE Way To
Protect Your Data From A
Data Loss Disaster Using

Dropbox!




What is Dropbox and Why should you use it?

Have you ever stored files on a USB Stick only to leave the USB
Stick in your computer and have walked out the door without it?

Dropbox is similar to a USB Stick except it’s in the ‘Cloud’ or in
familiar terms — it simply means its accessible to you online.

Dropbox is a secure online storage account and is a free service
that let’s you bring your photos, documents and videos
anywhere and share them easily! You will never need to email
yourself a file again!




Step 1 — Create a Drop Box Account

A. Go to www.dropbox.com or click here I

Welcome to Dropbox!

Bring your photos, docs and videos anywhere. Take a tour.

| Name ‘
B. Enter your details Last Name
here to create a
Dropboxaccount | email@email.com ‘

Very weak (@
| agree to Dropbox Terms
C. Then Click on ‘Create Account’ >

What is Dropbox?
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http://www.dropbox.com/
http://db.tt/1sCXubf1

Step 1 (continued) — Create a Drop Box Account

I Once you havecompleted Step’s A, B & C you will proceed through to the below screen

@ Dropbox

Downloading Dropbox...

Your Dropbox download should automatically start within seconds.

If it doesn’t, restart the download.

x @ User Account Control g éi-'j Dropbox Setup u
Dropbox.exe (128 ME) %) Do youwantto allow Welcome to
" changes to this co Dropbox Setup
| Run | | Save |'| | Cancel I Yes I ’ Na
1. Run the Dropbox Installer 2. Click Yes 3. Follow Setup Instructions
Once the download finishes, click Run to Click Yes to accept the User Account Control Follow the instructions to get Dropbox set up
start installing Dropbox. settings dialog. on your computer and you will be good to,

gol

Do you want te run or save Dropbox 2.0.26.exe (314 MB) from d1ilhw0800yew8.cloudfront.net? Rdn | | Save |'| | Cancel *

D. Clickon ‘Run’
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Step 2 — Install Dropbox

Once you haveclicked on Run, the below box will pop up.
Follow the prompt to install Dropbox.

Please wait while Dropbox is being installed.

This wizard will install Dropbox on your computer,

Click Install to start the installation. _

< Back || Close | | Cancel

A. Click ‘Install’ B. Let the installation run I
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Step 3 — Setting Up Your Dropbox Account

Once Dropboxis installed the following boxes will pop up.

(0 Idon't have a Dropbox account

@ 1 already have a Dropbox account:

A. When this box pop’s up, it
will automatically defaultto ‘/
don’t have a Dropbox account’
Change this to ‘l already have a
Dropbox account’ then click
‘Next’




Step 3 (continued) — Setting Up Your Dropbox Account

B. Fill in the
details.
Then click
‘Next’

$19.99 per month

C.Select2 GB
then click
‘Next’
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Step 3 (continued) — Setting Up Your Dropbox Account

D. At this
stage you
can choose
either of
these
options. You
can change
this at a
later stage.
Then click
on ‘Install’

Choose setup type

< < < Typical (recommended)

Set up Dropbox with normal settings.

o . ( Advanced

Choose your Dropbox's location and which folders will be synced.

E. Click on Skip tour (unless
you would like to view it) then
click ‘Next’

Welcome to Dropbox,

Your Dropbox is a special folder on your computer. Simply drop files in your Dropbox
folder and they will instantly appear on all of your other computers and the web.
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Step 4 - Final Steps

That's it!

Dropbox has finished installing and you're all set up and ready to go. Thanks for using
Dropbox. We hope you enjoy it!

A. Congratulations! Your
Dropbox account has
successfully been set up!
Click on ‘Finish’

[V]:0pen my Dropbox folder now:

Part 5 of 5 | Previous || Finish |
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Step 4 (continued) - Final Steps

B. You can now access
your Dropbox account

|_

_I

Organize «

Include in library =

Share with =

Burn

Mew folder

C. Dragand drop you
importantfiles into this
Dropboxfolder and it will
automatically be backed
up in real time.

That’s all there is to it!
Enjoy!

“r Favorites

B Desktop
& Downloads
"5l Recent Places

%7 Dropbox

. Libraries
@ Documents

Jl Music

|| Pictures

i Videos

*& Homegroup

18 Computer

& o5

5 Shared Data (\\RI

= S

b

=

-~
Mame

@ Important Files
@ Getting Started

Date modified Type

26/07/201311:34 ... File folder

26/07/2013 9:50 PM  Adobe Acrobat D...




Bonus Step — Backup Shared Data in Real Time

A. Create a folder in the
Dropbox Directory and
call it ‘Shared Data’ then
copy up to 2GB of your
shared documentsinto
this folder

B. Right Click, the select
‘Share with’ then select
‘Specific People’

Organize * = Open Include in library = Share with = E-mail Burn Mew folder =~ [0 @
¥ Favorites Name Date modified Type Size
B Desktop | | Shared Data 27472013 10:41 DA Eila fnleer
i. Downl E,Q How to use the Puk Open t Format 2KB
Togle Drive Open in new window
%ﬂ-_ Recent Places @h  Scan with Microsoft Security Essentials...
[ Relief IT Share with 4 a Mobody
P
%7 Dropbox (5] Shared Folder Synchronization + Homegroup (Read)
Restore previous versions Homegroup (Read/Wirite)
4 Libraries Include in library 3 —
@ Documents Specific people...
J’ Music Send to »
Cut
Copy
Paste
Create shortcut
5 Shared Data (\relne PeEE
Rename
f! Metwork Properties
Shared Data Date modified: 8/4/2013 10:41 PM
File folder
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Bonus Step — Backup Shared Data in Real Time (Continued)
A. From the dropdown

File Shari
menu select ‘Everyone’ CFL "g
then click on ‘Share’ Choose people to share with

Type a narme and then click Add, or click the arrow to find somecne.

B. All that’s left to dois to

BT
map this drive on any Miguel Martinez IT
other PC that needs \Createa new user..

dCcess.
I'm having trouble sharing
'@Share ][ Cancel
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Final Tip!

2GB Not enough? 16GB is up for grabs with Dropbox’s referral program

Get up to 16 GB free space by inviting your friends to Dropbox!

For every friend who joins and installs Dropbox on their computer, we'll give you both 500 MB of bonus space (up to a limit of 16 GB)
If you need even more space, upgrade your account

Ny o - -
i Invite your Gmail contacts OR

We won't store your password and your contacts are secure.

Add names or emails

[ Send

here’s the link: https://www.dropbox.com/referrals
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https://www.dropbox.com/referrals

Thank - You

On behalf of everybody here at Relief IT, we hope this powerful tip protects you from a data
loss disaster. If you think you will need more than 16GB of space then contact us for ideas
on using alternative options.

If you like this powerful tip then show us your support by liking us on Facebook

\
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https://www.facebook.com/Relieflt

t) 1300 134 005

e) info@reliefit.com.au w) www.reliefit.com.au
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